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Your Responsibility 


e Never-to-Be-Forgotten Vacation 





Conventionally 


My, doesn’t the time just fly! Here it is—MARCH— 
and only a few short months until we will all be gathered 
at HOUSTON for that NATIONAL CONVENTION. 


Are you planning to have your vacation in July so that 
you may have the opportunity of really sightseeing in the 
“Lone Star” State? Don’t miss this opportunity, for it is a 
truly grand state, combining the warmth of true Southern 
gentility with characteristic Western precocity. 


After you have visited all of the interesting and exciting 
spots of Houston I hope that you will take time for a side 
trip to SAN ANTONIO—a city famed for its old and beau- 
tiful Missions. Here you will find the remnants of Spanish 
rule in our country—the old Spanish Governors’ Palace 
where early Viceroys of the King of Spain held court, and 
where once styles were set and pompous ceremonies were 
held. You will almost hear the rustle of silks of the grand 
Spanish ladies as they held court, bejeweled and lovely. 


Don’t miss the famous Chinese Garden, created from a 
once abandoned rock quarry, for it is considered one of the 
most beautiful in all of America. The flowers are breath- 
taking—and DO BRING YOUR CAMERAS, and with 
colored film. Mine were beautiful. 





In the very heart of downtown San Antonio the Alamo 
stands imposingly—SHRINE OF TEXAS LIBERTY and a 
constant reminder of the courage of true Americans. That 
courage is with us again today—it is a part of u-—OUR 
BIRTHRIGHT, and we, as Americans, do not FORGET 
those who have given that we may have a better way of life. 


Try to spend a day in Brackenridge Park. This famous 
park, with its 320 acres is lovely. Here you will find a 
beautiful open-air theatre—ENTERTAINMENT UNDER 
THE STARS—outstanding in its classic Grecian beauty. 


You will love the lazy San Antonio River. There is an 
old legend, dating back to the discovery of this lovely spot 
by the old Spanish Padres, that whoever once drank of these 
waters would surely return to drink again. Today that river 
has grown and been developed by the appreciative citizens 
into a thing of Venetian beauty, with quaint stone bridges, 
winding walk-ways along its course, and multi-colored 
flowers gracing its banks. 


Yes, don’t miss San Antonio during your trip to HOUS- 
TON, for it is truly worth your effort to make this one of 


your side trips in July. 





LOBBY OF THE SHAMROCK 
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COvER STORY 


This month’s cover needs no explanation. 
In these times of mental stress we turn to 
a power greater than ourselves. We seek 
a “crutch” upon which to lean. The Easter 
Season, as a symbol of salvation, offers 
encouragement to you, to this country 
and to all countries engaged in conflict. 
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The Chattanooga Chapter of the National Secretaries Associa- 
tion sponsored an antique show at the Read House in Chat- 
tanooga. More than 20 exhibitors from East, West and South 
gathered to show and sell their antiques. The committee in 
charge is pictured with H. Ogden Wintermute of Mount Ver- 
non, Ohio, editor of the Antiques Journal. Left to right are 
Mr. Wintermute, Miss Irene Bryant, Mrs. Thomas Bartlett, 
Mrs. Kenneth Walker, president of the local chapter, and Mrs. 
Virginia Townsend. 


Good Reasons Why... 


Why be a member of the National Secretaries Asso- 
ciation? 

Judge Charles J. O'Connor, attorney, of San Bernardino, 
California, gives this answer: 

No two persons are precisely alike in their mental 
processes. The members of National Secretaries Association, 
like those of Rotary, Lions International, Kiwanis and other 
service clubs, fraternal organizations and lodges, are drawn 
together by the common desire to make the world a better 
place in which to live. 

Every secretary can find in the Association members 
whose experiences, education, modes of thought and proc- 
esses of reasoning are different from her own. The exchange 
of ideas is of incalculable value in enabling the individual 
to achieve the utmost growth in mental stature. 

In youth we do not, as a rule, analyze our motive for 
joining the Association. We join the group and give of our 
energy and thought for the pure love of life. It is only when 
a more mature age makes us forego these strenuous services 
and we have time for retrospection that we find happiness 
overflowing from the remembrance of unselfish service. 

Join the work, put your whole heart and soul into it. 
You will find happiness. You will find the world appears 
better for your having done so. 

Judge O'Connor has been in the active practice of law 
for 52 years in California and in Chicago. He has rendered 
valuable service to his community in war work, as member 
of the Board of Trustees of San Bernardino Valley College, 
as a member of the Bar Association and in various other 
Civic Capacities. 
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Letters 





to the editor 


The following excerpts are from letters received since 
the first month of publication. As this magazine is a result of 
cooperation from every Chapter we felt you would be inter- 
ested in these comments. 


South Bend, Indiana: “The new magazine is very neat, 
both in content and appearance, the Board is certainly to be 
congratulated. I, for one look forward to each issue with 
eagerness. 

Altoona, Pennsylvania: “The December issue of THE 
SECRETARY just arrived and I want you to know that it made 
quite an impression in our office before it ever reached my 
desk. The cover is outstanding and the content most infor- 
mative. Thanks for such a fine magazine.” 

Lancaster, Pennsylvania: “Like the new magazine very, 
very much, and have heard many nice things about it from 
all of our members.” 

Peoria, Illinois: “Please change my address because I 
am moving February 1 and like the magazine so much I do 
not want to take a chance on missing a copy.” 

Springfield, Massachusetts: “May I congratulate you on 
the newly revised “SECRETARY.” The Board certainly de- 
serves to have their praises sung on such an attractive pub- 
lication which, in my opinion, reflects the neatness and 
intelligence of our Secretaries.” 

Chicago, Illinois: “My boss saw the SECRETARY before it 
arrived at my desk. He is anxious to buy advertising space 
and wants it right away. Will you send me rates and list 
of available space—you should have heard him rave about 
the appearance and content.” (This ad has been received.) 


Youngstown, Ohio: “Congratulations. The first issue was 
one to be proud of. There were many complimentary re- 
marks, with regard to its content and appearance from the 
Youngstown group.” 

Chicago, Illinois: “Congratulations on the first issue of 
THE SECRETARY. It certainly is outstanding and a great 
improvement over past issues. I hope you receive the co- 
operation of the Chapters to continue making this an out- 
standing publication.” 

Little Rock, Arkansas: “Congratulations on THE SEC- 
RETARY. It is grand.” 

Pasadena, California: “I should like to compliment you 
on the outstanding appearance and interesting content of 
the November issue. I know every NSA member looks 
forward to receiving her magazine.” 
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Dear Members of NSA: 


Many letters are coming in inquiring about what course 
or courses can be taken to prepare for the CPS examination 
scheduled for August 17-18. As you know, the examination 
is divided into six parts, as follows: 


1. Skill in stenography: to include grammar, 


spelling, and ability to compose ............0..... 3 hours 
2. Gacomential accmeibiing ee 
3. Office practices, to include filing 0.0... 2 
4. Principles of business administration.......... 1 
De TRUEST tcc soca cast aeterncenemaes 1 
6. Personality qualities of the examinee and 


ability to meet personal relations situations 3 
12 hours 


It is suggested that chapters consult with local educa- 
tional institutions about courses that will help them review 
materials in these six areas. In Michigan, we have developed 
a general course that is currently being given for three 
chapters—Flint, Jackson, and Lansing. The course aims to 
give some information about basic principles in each area, 
and to suggest a plan for further study. It is being given 
through the University of Michigan Extension Service but 
does not carry University credit. It is taught by faculty of 
the University’s School of Business Administration and is 
divided into the following lectures: 


1. Our Economic System: basic principles, vocabulary 
of economics, economic planning. 


2. Business Organization: types of business and own- 
erships, basic principles and trends in management. 
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By Dr. IRENE PLACE 
Acting Dean of Institute 


. Principles of Banking. 

How Business Is Financed. 

Principles of Accounting. 

Specific Problems in Accounting: payroll, bank rec- 

onciliations, types of checks, a simple budget. 

Business Law: emphasis on contracts. 

8. Business Statistics: need for statistical information, 
types of statistical measurements, problems in col- 
lecting statistical data, the statistical report. 

9. Specific Problems in Business Statistics. 

10. Business Writing: review of grammar and punctua- 
tion, expression cliches, the written communication 
in business. 

11. Filing. 

12. How’s and Why’s of Public Relations. 


Av py 


= 


This group is at present developing a book that will 
give basic information in each of these topics, with sug- 
gestions for further study. The book will be available for 
distribution by June, which the writers hope is not too late 
for NSA groups outside of Michigan to use when reviewing 
for the examination. 


The three-hour section of the examination on “Skill in 
Stenography” will, of course, include some dictation, to be 
given at speeds ranging from 80 to 120 words per minute. 
The testee will be classified according to the level she is 
able to take and transcribe accurately. Trancription rate 
will be measured. The testee may use any system of short- 
hand; may, in fact, use a shorthand writing machine such 


as the Stenotype or Stenograph. 
continued on page six 
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“Take the affernoon off Bett" 


1. “How’s that for a break! But believe 
me, it’s been going that way ever since 
we got our Dictaphone TIME-MASTER! 
It’s cut our dictation time in half—lets 


us close up shop early sometimes!” 





3. “Effortless transcription, too! The 
TIME-MASTER’s tiny Magic Ear is light as 
a feather and doesn’t muss my hair! Talk 
about clarity! Every word dictated comes 
out clear as a bell! No more guessing!” 


It’s a fact, the business office with a TIME-MASTER is a 
pleasanter, easier place to work. Find out how the TIME- 
MASTER can help you. Send for your free copy of “Letter 
Perfect,” the secretarial handbook! 


Free secretarial placement service at Dictaphone Offices in major cities. 


DICTAPHONE | 


GREATEST NAME IN DICTATION 


| 
I 
CORPORATION | 
| 
I 


“Dictaphone” is a registered trade-mark 
of Dictaphone Corporation 
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2. “‘With the TIME-MASTER, the Boss dic- 
tates when he pleases without buzzing 
for me. I transcribe when it’s convenient. 
I have extra time to take over lots of 
other important duties around here!” 





4. “That’s partly because the TIME- 
MASTER’s record, the plastic Memobelt, 
catches everything, even a whisper. 
There’s no resurfacing! Use the Memobelt 
once, then file, mail, or throw it away!” 


Dictaphone Corp.,Dept.,T31, 
420 Lexington Ave., N. Y. 17, N. Y. 


Please send me my free copy of ‘Letter Perfect.” 
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Address 





State 


City & Zone. 











It is suggested that every chapter assume 
some responsibility for publicizing CPS ex- 
aminations. The examination is not being held 
for NSA members alone, you know, so we 
want to get information about it to all able 
secretaries in each community, early enough 
so they too may prepare. To qualify, the 
secretary must be at least 21 years of age 
and 


1. If not a high school graduate, must 
have had at least seven years of secre- 
tarial experience. 


2. If a graduate of a secretarial training 
' program in a high school, business 
school, or junior college, must have 
had at least four years of secretarial 
experience. 


3. If a graduate of a four-year college or 
university, plus secretarial training, 
must have had at least three years of 
secretarial experience. 


We hope to have a leaflet giving informa- 
tion about the CPS examination ready for dis- 
tribution by May. In the meantime, it is sug- 
gested that chapters take the initiative in 
preparing mimeographed materials based on 
these open letters and that such materials be 
distributed generously throughout each com- 
munity. Maybe you can get some newspaper 
information about the examination during 
and/or radio publicity. How about featuring 
the Bosses’ night dinner? Let us all get be- 
hind this effort to put CPS on the map. 


Cordially yours, 
IRENE PLACE 








UNUSUAL RECOGNITION 


Birmingham, Alabama gained rec- 
ognition by placing a letter in the 
cornerstone of a new Birmingham city 
building. This included a copy of the 
National By-Laws, a chapter bulletin 
and other enclosures. 
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an outline of 


your responsibility 


Requests for a copy of the Officers Workshop Outline, 
given at the Northeastern District Regional Meetings, have 
been so numerous, it is being printed in the hope that it 
may be of some help to all other Chapters. 


You have all heard the question many times “What do 
I gain from membership in NSA?” If you have made one 
lasting friendship, you have gained much. You have had 
the opportunity to meet and talk with other women of your 
profession throughout the nation. You have found a means 
of expressing yourself, you are offered ways of keeping 
abreast of what is new in the secretarial field. And most of 
all you gain a pride in your profession. It is well to decide 
just what you want from NSA and then proceed to take 
advantage of its many fine phases. 


On the other side of the ledger is the seldom asked ques- 
tion “What do we, as a chapter, an officer or an individual 
member contribute to NSA?” With this in mind the theme 
of this meeting is responsibility. The responsibility of your 
national officers is to do everything within their power to 
keep the organization, as a unit, running smoothly, making 
necessary decisions in an impersonal manner, for only by a 
strong unified national organization can we secure nation- 
wide recognition. The chapters are all important for na- 
tional can be no stronger than its weakest chapter. 


THE PRESIDENT 


Of necessity the chapter president carries the greatest 
responsibility. She need be no born leader. Her greatest 
qualification must be a capacity for downright hard work. 
Her duties are many. The presidency of any chapter could 
well be a twenty-four hour job, but as working women we 
do not have that kind of time. So, to successfully carry on 
her duties, she must show wisdom in her choice of com- 
mittee chairmen. These chairmen should be chosen as 
quickly as possible after the election of the president 
and should begin to function as soon as the officers are in- 


by Mary H. BARRETT 
Northeastern Vice President 


stalled. The most active chapters have many committees and 
the committee chairmen along with the executive board 
may constitute the executive committee. It is important that 
the president call regular executive committee meetings 
where business of the chapter may be transacted, and the 
committee can decide which items of business should be 
presented to the membership. It has been noted, from long 
observation, the members are not interested in long, drawn 
out business meetings and this is reflected in poor attend- 
ance. Much time is saved if the president will prepare an 
agenda before each executive board meeting, with copies 
for each member of the committee. As your representative 
on the national board I send a general letter to the presi- 
dent of each chapter periodically. It is the duty of each 
president to present this information to her board and they 
should decide just how much of this information should 
be given to the membership or printed in their bulletin. 
At times a part of this information could be withheld if 
the board feels it advisable. The president must remember 
at all times she is the presiding officer, and as such it is her 
duty to keep the meetings running smoothly, carrying on 
regular business as rapidly as posible. The president must 
also realize as the presiding officer she has no vote except 
in case of a tie and if she wishes to enter into matters 
being discussed on the floor she should relinquish her chair. 
She should acquaint herself with the national by-laws so 
at all times her chapter may take advantage of its rights to 
present its choice of names to the national nominations 
committee, and the chapter’s wishes in the form of resolu- 
tions within the time limits specified in the national by- 
laws. Every president should make an effort to attend 
scheduled meetings and national conventions of the asso- 
ciation, because if she returns home with even one good 
idea to help her chapter, the time spent is worthwhile. A 
sincere president can be of great benefit to her chapter and 
the entire association. A disinterested president can do 
untold harm. 
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THE SECRETARY 


VICE PRESIDENT 

The vice president, as second in command, should fol- 
low pretty much along the same lines as the president. In 
many chapters the vice president becomes the president. 
She can use her time as vice president as a period of train- 
ing, familiarizing herself with chapter and national busi- 
ness. Her knowledge and experience are of the greatest 
assistance to the president and to the chapter. 


RECORDING SECRETARY 


Recording Secretary is the historian of the chapter. She 
should keep a true record of the executive board and regu- 
lar meetings. We all know how discouraging it is to 
search the records for a motion we are sure was made, only 
to find the recording secretary neglected to record it. I 
believe the most comprehensive outline of the duties of 
the recording secretary is contained in the November 
1950 issue of THE SECRETARY. And to quote a part “The 
secretary records all motions as they are stated by the chair 
(and the chair should state them as the makers of the 
motions present them) then she records the fact that the 
motion was carried or lost. The name of the maker of the 
motion should appear in the minutes but not the name of 
the seconder. Discussion does not go into the minutes. 
Motions, of course, are considered a very important part 
of the business of the meeting. The time and place of 
meeting and the kind of meeting. The name of the 
chapter, the name of the presiding officer and her title, 
the approval of the minutes of the preceding meeting, or 
if they were not read, statement of the fact that the reading 
of the minutes was omitted, all main motions, whether 
carried or lost: (withdrawn motions are not recorded) 
points of order and appeals: all business that should be 
recorded, such as the fact that the standing committees 
reports were read and filed: adjournment and the signature 
of the secretary and her title. When the treasurer presents 
a financial statement, the balance should be recorded in the 
minutes and the report carefully filed with the statement 
of its filing included in the minutes. When there are cor- 
rections to the minutes the secretary does not erase the 
incorrect statements: she brackets the part to be corrected 
and writes the correct statement in the wide margain, if the 
minute book is a loose-leaf book, or, if the book is a bound 
volume, on the blank page to the left of the page on which 
the minutes are written. If the minutes are kept in a loose 
leaf book, they should be permanently bound at the close 
of the administration.” 


CORRESPONDING SECRETARY 


The Corresponding Secretary sends out notices of meet- 
ings, carries on the correspondence of the chapter with other 
chapters and especially with the national office. If the chap- 
ters could only realize how important it is to notify the 
national office of the names and addresses of new chapter 
officers immediately upon their election. The officers’ roster 
has been late each year because it has been impossible to 
secure the necesary information within a reasonable length 
of time. The roster should be in the hands of the chapter 
presidents not later than August 1 of each year. We are 
continually notified of members not receiving their maga- 
zine. Time and money would be saved if the corresponding 
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secretary of each chapter would keep the national office 
currently advised of changes of names, addresses and other 
pertinent information about the members. This would 
result in much better service to the members. Date all 
letters, give return address. File name of chapter president 
and corresponding secretary, Chamber of Commerce, Better 
Business Bureau, City Library and local Postoffice. 


THE TREASURER 


The Treasurer is the custodian of the chapter’s funds. 
It is her duty to collect both national and local funds. 
Under the national by-laws each chapter treasurer must be 
covered by bond. This is an excellent idea not only for the 
protection of the chapter and national, but is an added 
protection for the treasurer herself. A bond can be secured 
through any insurance company at a nominal rate with no 
collateral. The usual bond is for $1000. The best pro- 
cedure is to collect the chapter and national dues together 
and forward a chapter check to the national office. The 
treasurer should give regular financial reports in line with 
her chapter by-laws. When a member transfers to another 
chapter, she secures a letter from the treasurer stating she 
is in good standing with her chapter. The treasurer should 
send a copy of this letter to the national office and to the 
chapter to which the member is transferring. 

You can see from this that each chapter officer is of 
equal importance in the operation of her chapter. 

The committee chairmen are of importance because 
their work creates interest and provides funds, recognition, 
and other important features. They, too, should look upon 
their time of service as a stepping stone to the officership in 
the chapter. 

The chapter should make sure they are represented at 
the national convention each year—a year is provided to 
raise the funds. I have been told by a few people they 
were disappointed because the officers did not have more 
interesting discussions during our last convention. The 
national convention is for the delegates. They should come 
to the convention prepared to fight for what they think is 
best for the organization. Actions and wishes of the dele- 
gates must be followed by the national officers. We cannot 
deviate. Their word is our law for the ensuing year. That 
is why it is a good idea to send the outgoing president as 
a delegate. She has worked with the chapter for a year and 
is familiar with national policy. She is in an excellent posi- 
tion to know what her chapter needs and how national 
should be guided. An incoming president has not had this 
experience. 

The chapter should give serious thought to choosing 
both their chapter and national officers. We are all in- 
clined to choose someone for office if we like them per- 
sonally, if they are attractive or we feel they are a good 
fellow. This is both dangerous and unfair to the organiza- 
tion and to the candidate. As we increase in size the 
selection of leaders should remain foremost in our thinking. 

I hope I have been of some help by this outline. If 
you did not need it, I compliment you, from my observa- 
tions, you are indeed in the minority. The national board 
is going ahead with a book on policy and procedure, but 
this will take time for we have other duties which can- 
not be put aside. 












St. Louis, Mo. “TI get my work Jacksonville, Fla. ““My speed 
out twice as fast with my IBM has picked up at least 40 words 
Electric. Better carbons and a minute now that I have an 
nicer results, too.”’ IBM Electric Typewriter.” 













Letters of Credit’ 


Seattle, Wash. “I can type on 
my IBM Electric for hours =, 


without getting tired.” 






New Brunswick, N. J. ““My 

secretary turns out letters 

I’m proud to sign, proud to 
have represent me and m 
- : company. She types so muc 

~~ or : faster, too, that now she 

— ‘ can relieve me of much of 

: my regular routine work.” 


X 









* Excerpts from 


unsolicited letters. IBM, Dept. G-2 


590 Madison Ave., New York 22. N. Y. 


oO I'd like to see a demonstration of 
an IBM Electric Typewriter. 


CT] Please send descriptive folder. 


Ne 
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TRADE MARK Pp Company. 


INTERNATIONAL BUSINESS MACHINES CORPORATION Address 























Miss SARAH CARPENTER 





SECRETARY 
of the month 


Miss Sarah Carpenter is a credit to the Secretarial pro- 
fession and to National Secretaries Association, and we are 
proud to place her in the spotlight this month. 

Sarah is associated with her brother, Sam Carpenter, in 
the Carpenter Insurance Agency at Coffeyville, Kansas, and 
in this position has displayed loyalty, interest and all the 
qualifications of a good Secretary which she would have dis- 
played had she been employed by an outside firm. She has 
never once taken advantage of the fact that her brother is 
her “boss.” 

In 1949-1950 Sarah served on the National Publicity 
Committee and was an active and outstanding member of 
that important group. 

In 1948-1949 Sarah acted as I. C. C. Representative for 
her chapter and did a great deal toward furthering her 
chapter's interest in district-wide activities, as well as Na- 
tional. 

This year Sarah is the popular President of the Gregg- 
Ann chapter Coffeyville, Kansas, and keeps that chapter 
active in all phases of NSA work and fully conscious that 
each chapter plays its own important role in furthering the 
welfare of our organization. Sarah, the Southwestern Dis- 
trict salutes you as a fine member. 








New York State Meeting 
11 


Horel New Yorker 
New York City 


Pennsylvania State Meeting 
9-11 


Skytop Inn, Pennsylvania 
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dates to remember 


MARCH, 1951 


Ohio State Meeting 
31 - April 1 
Youngstown, Ohio 


Michigan State Meeting 
March 17-18 
Hotel Rowe 
Grand Rapids, Michigan 


1951 NATIONAL CONVENTION 
July 18-21, 1951 
The Shamrock Hotel 
Houston, Texas 
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VACATIONS 


With Spring at hand it’s tempting to cast off office 
cares for a spell and to see those vacation dreams material- 
ize into workable, exciting plans. There’s a dazzling array 
of possibilities this year, so choose your way to fun. Will 
it be a cruise or tour, a trip by rail or air; clear, cool 
mountain tops, seashore, dude ranches or exotic ports? 
And lastly will it call for a formal wardrobe, or does it 
accent the simple life? 

Much in our own country is not to be surpassed in 
sheer magnificence of scenery, historical interest and great 
natural wonders. California, for instance, provides endless 
opportunities for unusual vacations. In addition to the 
colorful charm of its cities and towns and the beautifully 
preserved mission buildings dating back to the 16th cen- 
tury, there is the ever-changing vacation aspect provided by 
a beneficent nature, running from vast desert areas to the 
high Sierras, to the beauty of its seashore, and equally varied 
climatic conditions. Here are the new world counterparts 
of the Malay Coast, the Alps, the Riviera, the English 
Coast, the Holy Land, the Dead Sea, the Sahara Desert and 
many others that provide motion picture producers with 
proper setting for filming any kind of story, within 200 
miles of headquarters. 

Much the easiest and most pleasant way of seeing the 
West is the personally conducted tour. Wonderful days of 
carefree, leisurely travel through the heart of some of the 
world’s finest travel regions: Rocky Mountain National 
Park, Pikes Peak, Grand Canyon, the rich Orange Empire, 
Los Angeles and Hollywood, through the rolling foothills 
of the Sierra Nevadas to Yosemite National Park, the Big 
Trees, San Francisco and the beautiful surrounding coun- 
try; stopping at many of the finest hotels and resorts, places 
you read and dream about. Features of the tour include 
trans-Continental crossing by first class Pullmans along 
two scenic routes affording a vista of changing scenery from 
cattle ranches to the rugged Rockies. Tours vary from 8 
days and up. Convenient for the vacationer is the 16-day 
tour, leaving every Saturday during summer and every 
second Saturday during the rest of the year, for $375 from 
Chicago, including Pullman lower berth accommodations, 


Courtesy of: 
“ASK MR. FOSTER” TRAVEL SERVICE 





Yosemite Falls, Yosemite National Park, drops a total of 2,425 
feet in three leaps; the Upper Fall 1,430 feet; the Middle 
Cascade 600 feet; and the lower fall 320 feet. In the late spring 
and early summer season, the roar of this mightly cascade can 
be heard throughout upper Yosemite Valley. 
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Imagine the luxury of spending your vacation at the Royal Hawaiian Hotel pictured above. The hotel is spread 
over eighteen acres of tropical garden and overlooks the surf of Waikiki. 


sightseeing, transfers of person and baggage between sta- 
tions and hotels, breakfast and dinner, except in Los An- 
geles and San Francisco, and hotel accommodations con- 
sisting of twin-bedded rooms and bath, double occupancy. 
Other popular tours are the 8-day deal through the Colo- 
rado Rockies: including Rocky Mountain National Park, 
Aspen—boom town of the old silver mining days and 
glamorous resort of the present, Pikes Peak, the Royal 
Gorge, and Colorado’s capital “mile-high” Denver, costing 
about $170 out of Chicago, or about $216 out of New 
York; and the 13-day Yellowstone, Zion tours including 
the Grand Tetons, Bryce Canyon and Grand Canyon for 
about $340 out of Chicago, or about $385 from New 
York. 


Those with additional time can extend their itinerary 
from San Francisco and continue up through the Pacific 
Northwest; through Portland and into the heart of the 
Evergreen Playground, Seattle, Vancouver, to Victoria, aptly 
called a little bit of England. The tour procedes through 
the spectacular Canadian Rockies, stopping at a luxurious 
holiday resort amidst the greatest splendor of the moun- 
tains and set beside a jewel-like lake. Those who prefer 
to return independently may do so via Yellowstone Na- 
tional Park. 


Discover the loveliness of Hawaii. Contrast the bountiful 
tourist comforts and luxury hotels with the strangeness and 
allure of this tropical land where the genial Polynesian 
spirit has prevailed throughout the centuries, and made 
Hawaii famous as a smiling, friendly land. Consider com- 
bining your California trip with an Hawaiian side-step, as 
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it were, or if time does not permit, fly from your home 
town to Los Angeles or San Francisco and aboard a double- 
decked “Strato” clipper you'll be there in nine enchanting 
hours. Inclusive vacation tours are available for as little as 
$316 per person, from .West Coast, for seven fun-filled 
days to Honolulu, Waikiki and the island of Oahu. Or a 
three weeks’ tour visiting the islands of Oahu, Kauai, Maui 
and Hawaii for $510. Five of the Hawaiian islands are of 
major size: Oahu, location of the capital and chief port, 
Honolulu; Hawaii, largest of the islands and rich in native 
lore; Maui, site of the world’s largest extinct crater; and 
Kauai, the oldest and most luxuriant. Remember the story 
of the Hawaiian visitor. The first week, he ate, swam, drank 
and sat; the second week, he ate, drank and sat; the third 
week, he sat and drank; the fourth week, he sat. Regardless 
of your inclinations, the warm relaxing sun of Hawaii will 
work into your soul and you'll be filled with a new excite- 
ment. Try a sea trip on one of our famous liners for as 
little as $325 one way in a de luxe bedroom. If the mood 
is one of utter luxury choose a lanai suite priced at $925 
one way for the exclusive use of one or two persons. The 
liner has a wide choice of accommodations, providing the 
finest conception of luxurious living at sea at a variety of 
attractive fares, all in first class. Within a three weeks’ 
vacation you can cruise both ways between California and 
Hawaii and enjoy 12 or 13 days in the islands. 

Europe still is one of the most exciting vacation goals by 
virtue of its centuries-old civilization and concentrated 
variety; its quaint towns and hamlets, breathtaking scenery, 
fabulous resorts, brilliant cosmopolitan centers—and_ its 
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people. Many vital factors add up to a more satisfying travel 
experience this year. Increased transportation facilities and 
improvement in hotel accommodations will prevent over- 
crowding and too hurried a tempo, while this year's offer- 
ings cover the entire panorama. All the places you’ve always 
wanted to see—or to see again with renewed zest—are con- 
veniently lumped into expertly planned “packages”: of the 
rugged, scenic Scandinavian countries, the storied British 
Isles, the romantic South European countries, the New 
Germany, Austria, Holland, Belgium and of course France. 
High season for travel is June 1 to July 15, and tours 
during this time fill up first despite the fact that Europe is 
equally delightful in spring and fall, and less crowded. 
Imagine the thrill of going abroad on one of the world’s 
most famous liners, or by a de luxe airliner, and spending 
from 46 to 52 days of travel in the grand manner, en- 
compassing the very cream of Europe’s tourist attractions. 

This year Britain is celebrating Festival Year with many 
events scheduled throughout the summer. Opening cere- 
mony is scheduled for St. Paul’s Cathedral on May 3. April 
is tulip festival time in The Netherlands, but at any time 
of year you're sure to enjoy the beautiful and historic Am- 
sterdam, center of Dutch life, The Hague, the windmills 
and dykes. Belgium is small but varied. Everything from 
fashionable cities to health resorts to great examples of 
Renaissance art. In Germany you view magnificent scenery 
—the Rhine, Black Forest. You'll see restored familiar land- 
marks, and you motor high into the clear invigorating air 
of Switzerland for visits to world-famous resorts. Italy is 
literally honeycombed with attractions; great cathedrals, 
galleries with priceless art treasures, religious monuments, 
the Italian Riviera. Before Paris it’s the renowned coastal 
resort of Nice, then Paris, in full flower this year celebrat- 
ing its 2000th birthday. Meanwhile there are theatres, cafes, 
museums, shops, and Versailles, with its famed Hall of 
Mirrors, gardens and parks, once the home of King Louis 
XIV. Five of these tours will be operated this spring and 
summer: leaving April 21, May 24, June 7, July 21 and 
September 6 with rates from $1452. Other all-inclusive 
escorted tours for 29 days and more, visiting six countries, 
are priced as low as $850. If you'd rather travel on your 
own, a series of independent travel suggestions are offered 
lasting from two to six weeks. A two weeks’ tour of Eng- 
land, Holland, Belgium and France costs as little as $164 
plus trans-Atlantic passage. Tourist class steamship passage 
is priced at $335, or combination on and off season airline 
rates are $605.15 with the proviso that return passage to 
western hemisphere be completed before July 1. 

There will be more vacation teasers next month. Bermuda, 
picturesque Nassau, Southern resorts. Exciting tours through 
the Caribbean, America’s newest playground just a hop, 
the Caribbean, America’s ‘newest playground. Start plan- 
ning now so as to avert disappointment. Early booking is 
more than a precaution—it’s absolutely essential. Visit 
your nearest “Ask Mr. Foster” Travel Office—or other 
reputable travel agents, and thresh out your hopes and 
desires with competent, experienced counsellors who will 
iron out all difficulties, secure reservations and tickets, and 
start you on your way for that never-to-be-forgotten vaca- 


tion. 
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Another picturesque scene is the fascinating Montmartre which 
is 340 feet above the Seine, overlooking the City of Paris. 


This majestic structure is the Bridge of Sighs over the River 
Cam at St. John’s College, Cambridge University, England. 
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Dr. Knight Allen of Stanford University, Speaker at the Ban- 
quet; Lucille Porro, President, San Jose Chapter; Gladys Mar- 
tin, Southwest Vice President; Gladys Bauer, Southern Califor- 
nia ICC Chairman and member CPS Institute. 


Report of CALIFORNIA-ARIZONA MEETING, 
SOUTHWESTERN DISTRICT 
January 26-28, 1951 


The charming little city of San Jose, California, located 
in the heart of the beautiful and fertile Santa Clara Valley, 
about fifty miles from San Francisco, was the scene of the 
California-Arizona Regional Convention on January 26, 27 
and 28, the last of the Southwest District Regionals to be 
held this year. The Blossom Valley Chapter, counting 
twenty-five very active members, presented a program that 
included meetings in the Spartan Room of the Sainte Claire 
Hotel, some of San Jose’s nicest restaurants and some very 
good entertainment. The sun, which San Jose’s mayor told 
us in his welcoming address had been ordered for our visit, 
made its appearance on Sunday with all its cheerful bright- 
ness and warmth—we could still publicly lay claim to 
“California's sun.” 

Friday evening's informal get-together for those who ar- 
rived at that time was an interesting prelude to the two 
days to follow. At Saturday’s morning meeting Blossom 
Valley Chapter’s President Lucille Porro introduced SWVP 
Gladys Martin, who in an inspiring opening address, re- 
viewed ‘the accomplishments of NSA and of the Southwest 
District, and told of goals now set and soon to be reached. 
Various committee reports bore out this contention of 
progress. Of satisfaction to California’s NSA members is 
the growing interest in the idea of NSA participation in 
the Tournament of Roses Parade held in Pasadena each 
January first. It is believed that this would be excellent pub- 
licity for NSA and our present goal is a float in the 1952 
parade. Other reports informed us that CPS had actually 
taken form and that dates for examinations are being set, 
that work has been started on a Policy and Procedure Man- 
ual, that membership is increasing and that the national 
treasury is in a satisfactory condition. The Southwest Dis- 
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trict is again conducting a membership contest; has an ex- 
cellent, working ICC structure; and has become more active 
and unified under Mrs. Martin's leadership. 

Following a delightful luncheon and fashion show at 
Lou's Village, a beautiful, Mexican-style supper club of San 
Jose, the meeting was resumed with chapter reports which 
covered a variety of activities and indicated a growing NSA 
in California. 

A friendly cocktail hour, the courtesy of the hostess 
chapter, preceded a sumptuous banquet in the Hotel Sainte 
Claire’s beautiful Empire Room. The program included 
vocal and piano solos, a humorous reading, and the speaker 
of the evening, Dr. J. Knight Allen, Professor of the Grad- 
uate School of Business at Stanford University, who spoke 
on the importance and responsibilities of secretaries in the 
business world. 

Sunday's brunch, held in the Pompeian Room of 
O’Brien’s, was followed by an open forum which wrought 
much discussion and brought forth great hopes for NSA’s 
future. Although the attendance was not what had been 
expected, being the smallest in several years, this can be 
accounted for by the increased activity in West Coast de- 
fense industries which had been placing heavier loads on 
many secretaries. It was, however, the conviction of those 
present that we had had a very successful Regional Con- 
vention. 

And now, for NSA members, it’s “all roads lead to Hous- 
ton in July.” 





THE SECRETARY 
MAKES PLANS FOR 
TWO CONVENTION ISSUES 


June-Ninth Annual Pre-Convention Issue 
and 
August -Ninth 


Annual Post-Convention Issue 


Larger issues combining such features as . . . 

A complete new section devoted to new 
products. 

Results from an association-wide survey. 


Convention programs . . . parties . 
proceedings. 
Beginning a new series of articles on law. 


Larger circulation . . . additional national 
publicity for NSA. 


More color . . . more photographs . . . 
travel . . . fashions . . . women 
shareholders... vacation photography. 
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SIOUX FALLS, South Dakota secretaries have exhibited 
their talents by obtaining and compiling the data necessary 
for the 77-page Red Cross Directory of all Civic Clubs. They 
stencilled, mimeographed and assembled the booklets and 
will continue to record monthly the changes in the officers 
of the 75 organizations listed. 


GRAND JUNCTION, Colorado members were recently 
enthralled by seeing movies of and hearing of the experi- 
ences of Mr. I. K. Boltz, Superintendent of the Grand Junc- 
tion schools, who was one of the very few men chosen 
throughout the United States to participate in the “Flying 
Classroom” plan during which an on-the-spot study of 
European conditions, schools and world problems was made. 


SEATTLE, Washington played host to all of its past 
presidents and to many charter members at its Sixth Anni- 
versary Dinner held in January. Among the charter mem- 
bers present was Mrs. Irene Nelsen, the first National 
President of NSA. 


NORTHWESTERN DISTRICT 
Miss LAURIE MAE SANDERS 
1326 East Ninth Street 
Olympia, Washington 


SOUTHWESTERN DISTRICT 
Mrs. GRACE GARRATT 

1334 East Street, Apt. 202 

San Bernardino, California 


Service to the community rules in Missouri. RAINBOW 
CHAPTER, Kansas City earned the honor of a life mem- 
bership through their work and contributions to the Fred- 
erick Ozanam Home for Homeless Boys. For the fifth year 
the Pleasant Hill Rest Home folks were remembered at 
Christmas by HEART OF AMERICA CHAPTER members. 
JEFFERSON CITY CHAPTER contributes many hours to 
the American Heart. Association drive and their pet charity 
Boys Town of St. James. President Eunice Beimdiek, ST. 
LOUIS CHAPTER is serving as division chairman in the 
Red Cross drive. Other members are captains and volunteer 
workers. 


It was the fourth birthday dinner for the INDEPEND- 
ENCE, MISSOURI CHAPTER January 16th. Mayor Rob- 
ert P. Weatherford told forty members and guests what 
civic clubs can do for the community. 


A merger is always interesting news, whether it be the 
consolidation of two or more well known businesses, or 
NSA Chapters. Until recently there were six NSA Chapters 
in Philadelphia. A movement was started to combine these 
six Chapters into one large Chapter. After numerous joint 
meetings and great deliberation on the part of the mem- 
bers of the individual Chapters, a final vote was taken. 
Three Chapters, with a total membership of 125, voted to 
consolidate. These Chapters were the BETSY ROSS CHAP- 
TER; the SWEETBRIER CHAPTER; and the PENN 
TREATY CHAPTER. Pending the spring election of these 
combined chapters the respective officers of each chapter 
will have charge of one monthly meeting, while Miss 
Kathryn W. Legg is serving as joint Treasurer for the 
newly combined group. 


The three Chapters which voted to maintain their inde- 
pendence are the INDEPENDENCE CHAPTER; the LIB- 
ERTY BELLE CHAPTER; and the QUAKER MAIDS. 


NORTHEASTERN DISTRICT 
Mrs. LEO HORCHOW 
5 Long Street 
Columbus, Ohio. 





NORTHEASTERN DISTRICT 
Mrs. LEO HoRCHOW 
5 Long Street 
Columbus, Ohio 


Our best wishes to all FOUR Philadelphia Chapters in both 
your combined and independent NSA ventures—it is still 
just one NSA for all, we know. 


Helen Cooney, a very active member of BEACON HILL 
CHAPTER, of BOSTON, has enlisted recently in the Red 
Cross Foreign Service. Helen is now on her way to the Far 
East Theatre, her first stop is Tokyo. From there she will be 
assigned to wherever she is needed. Helen transferred to 
the BEACON HILL CHAPTER from Laramie, Wyoming, 
three years ago and has been serving as co-advisor for the 
State of Massachusetts. Our congratulations to Helen and 
all other NSA’ers like her who are serving or contemplating 
some type of service in the present world conflict. 


KALAMAZOO, MICHIGAN CHAPTER members 
have been so busy addressing 44,000 envelopes for their 
local cancer drive, they have had little time to give us any 
accounting of Chapter news. 


Fifteen 








gs Ny 
Wey) 


SA 
ai 


Top Secretary HAZEL MENDLER 
Secretary to Randolph Sevier, 
President, Matson Navigation 
Company, says, “! am delighted 
with my new Electri-conomy— 


and thousands like her it makes typing so easy, so fast.” 
prefer the Remington 


Llbelii-Contny 


Today, essential industries realize that 
it takes peak output in the office to 
achieve peak production in materials 
handling. That's why top secretaries . 
like Matson Lines‘ Miss Mendler go 

for the swift, effortless typing 

speed of the Electri-conomy -- 

those 20 clear carbons at gone typing 
-- this handsome "Executype”™ for 
letters of true distinction that 

will be signed with pride -- and 

that glorious “alive-at-five" feeling 


because electricity does the work. 


THE FIRST NAME.IN TYPEWRITERS 


ROOM 2734, 315 FOURTH AVE., NEW YORK 10, N. Y. 
] Yes, I would like a FREE copy of “The New 
Remington Electri-conomy Typewriter” (RE 8353). 
(2 I would like a FREE demonstration of the Electri- 
conomy— without obligation, of course. 

NAME 

COMPANY. 
ADDRESS 
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